Girls’ Programming & Bike Safety Coordinator

Job Description

Bikes Not Bombs’ Mission: 

Lasting peace and social justice require equitable and sustainable use of resources. BNB provides community-based education and assists development projects with recycled bicycles, related technologies and technical assistance, as concrete alternatives to the militarism, over-consumption & inequality that breed war and environmental destruction. Our organization is part of a worldwide movement for peace and responsible stewardship of the earth.
Program Descriptions: Youth education offered at Bikes Not Bombs includes the following individual programs. The girls’ programming and bike safety coordinator will direct On-The-Bike and Girls-In-Action. Additional duties will involve assisting other youth programming team members in leading Alumni Services and Earn-A-Bike.  A more detailed description of duties is outlined below in the specific job description and duties.
Girls-In-Action: Every Thursday from 4:00-6:30 our Girls-In-Action group meets to go on bike rides, learn basic mechanics, explore art and video projects, and good old hanging out. It's a good time for any girl aged 10-13 who likes bikes and wants some positive time with a cool group of girls. The group is also invited to all of the Saturday morning youth bike rides, Wednesday Drop-in program sessions, and does some of its own girls-only Saturday outings.
On-The-Bike: Summer programs come for 1-week sessions from 10 to 12:30. The young people in these classes go for bike rides, learn some basic bike mechanics and a lot of bike safety, and explore some environmental issues. This program is staffed by our trained youth instructors.

Earn-a-bike: Earn yourself a bicycle (to keep) while learning how to fix it! We go for fun bike rides, learn a lot of bike mechanics and bike safety, and explore some environmental issues. You don't need any experience with mechanics, and we've even had students who've never ridden a bike before. Our instructors will work with you every step of the way to make this fun and easy to learn. Our bike rides spend most of their time on bike paths in the parks near us, and once everyone has learned their skills we'll deal with riding on the street. You pick out a bike (choose from mountain, road, or BMX bikes), we teach you to rebuild it, and then you keep it! The course is for girls and boys ages 12-18, and meets Mon, Tues, and Fri from 3:30-6 pm.
Alumni Services:

· Saturday AM Rides: From 9:00-12:30, we do youth rides all over the city - a great chance to have fun on a Saturday morning, and get to know your neighborhood and far beyond under your own power on a bicycle! You need to be a current participant in or graduate of our youth programs in order to join us on these great rides!
· Youth Drop-In Programs: The Youth Drop in Program (YDIP) meets Wednesday from 3:30-6:00pm and is a chance for graduates and current enrollees in our programs to get some homework help, do some mechanics on their own bikes, and put in some volunteer hours. Participants need to have taken part in BNB's programs prior to coming to YDIP.
Job Description:

· Run and manage three sessions of Girls-In-Action (one in fall 2007, one in winter 2008 and one in spring 2008), with the support of the Youth Program Director (YPD). 

· Run and Manage five sessions of On-the-Bike (in Summer 07) with the assistance of the YPD. 

· Assist with our Alumni Services including:

· Co- plan, run, and manage two Saturday AM ride series (one in Fall 2007 and one in Spring 08).

· Co-run weekly Youth Drop-In Program times (tutoring and supporting academic work, as well as offering unstructured mechanics and volunteer time) every Wednesday afternoon during the school year.

· Co-run and manage the summer staff instructor training with the YPD and the Earn-A-Bike Coordinator.

· Assist the Earn-A-Bike coordinator with 1 day of Earn-A-Bike per week (Fall 2007 and Spring 2008)
Job Duties:

•
Developing and executing lesson plans and special activities for Girls-In-Action sessions to meet program objectives, incorporating bike safety curriculum and basic mechanics

•
Coordinating and directing On-the Bike sessions utilizing Bikes Not Bombs' bike safety, basic mechanics, environmental education and team-building curriculum

•
Outreach, recruitment, & enrollment of volunteers and participants, ensuring adequate gender representation

•
Communicating with participants’ family members as deemed necessary

•
Managing program materials and space, including communicating and coordinating with all who use the same materials and space

•
Developing, tracking and adhering to an On-the-Bike and Girls-In-Action specific budget with the assistance of the YPD and the Executive Director

•
Develop and maintain systems to ensure an effective and efficient Girls-In-Action and On-the-Bike

•
Co-manage Saturday AM rides with the Youth Programming Director

•
Developing program goals and objectives for Girls-In-Action, On- the bike, Alumni Services and the Youth Programs overall (with the assistance of the YPD, the Earn-A-Bike Coordinator and the Executive Director) and providing regular progress reports to the Executive Director, Youth Programming Director, and the development staff as required

•
Supervising youth staff in conjunction with the Youth Program Director and the Earn-A-Bike coordinator

•
Work with YPD to identify need for and provide support in accessing resources to Participants and Youth Instructors, outside of Girls-In-Action, the Youth Drop-in Program, and Saturday AM rides

•
Work with other BNB staff members to encourage continued participation of youth program participants, especially girls, in Bikes Not Bombs programming

•
Attend bi-weekly staff meetings, weekly supervisory meetings, and other meetings (ex. funder meetings) as deemed necessary by the youth program team (EAB coordinator, Youth Program Director, and the Girls Programming & Bike Safety Coordinator) and the Executive Director. This will also include potentially participating in Strategic Planning this Fall.

· Support BNB's mission as an enthusiastic member of the BNB community
Contract Length: This position is for a one year contract (Sept 1st, 2007 - Aug 31st, 2008)

Hours: 20hrs/week, Wednesday-Saturday (September-May)



30 hrs/week, Monday- Friday (June-August)

Compensation: $15,000-$17,000 (commensurate with experience) & competitive benefits (including health insurance, paid time off, and parts/tools discounts)
Please submit your resume and a cover letter describing (a) why the mission and programming of Bikes Not Bombs appeals to you, (b) how this job fits into your career goals, and (c) what you feel you have to offer to the youth participants. 

Submit them as a pdf or word file to learn@bikesnotbombs.org or mail them to “Bikes Not Bombs 284 Amory Street, Jamaica Plain, MA 02130, attn: Matt Soycher, Youth Programming Director”. 

Candidate evaluation will be ongoing; early submissions are strongly encouraged. Deadline for submission is September 30th, 2007. Bikes Not Bombs is an equal opportunity employer. Women of color are highly encouraged to apply.

