Major Gifts and Grants Officer

The Major Gifts and Grants Officer works as part of the Development Team, together with BNB’s Executive Director and Director of Grassroots Fundraising and Events. This individual is responsible for the identification, cultivation, solicitation, and follow-up of large gifts annually in support of annual operations and capital project goals of Bikes Not Bombs (BNB.) Working with staff, this individual will head solicitation and cultivation of current and prospective major donors as well as grant writing and development strategies. Specific responsibilities include:

•   Commitment to BNB’s mission and programs.

•
Work with the Development Team to assure that the organization has a realistic annual fundraising plan that matches our revenue needs.

•
Create an annual schedule of grants to be sought, research and prioritize foun​da​tions for all of our program areas, and assure that the schedule is followed.

•
Write funding proposals. Assemble proposals and all the necessary attachments.

•
Coordinate and track all BNB contact with foundations while assuring that all funders receive the follow up reports and other documentation requested by them.

•   Conduct in-person visits with current and prospective donors.

•   Together with the Grassroots Director, coordinate or supervise/support the coordinators of BNB grassroots fundraising campaigns, including the Major Donor Campaign and the Phone-A-Thon.

•
Work with the Development Team and Board to create and carry out a plan to increase the number of individual donors to BNB, and to otherwise expand our funding base.

•
Together with the Development Team, analyze the quarterly financial reports in light of expected fundraising income and expenses and help highlight any anticipated cash flow problems.

•
With the Development Team, lead the staff each year in preparing a draft fundraising budget and fundraising workplan for the board’s review.

•
Participate in discussions re: BNB developing collaborations with other agencies, or in contracting out our services in Bike Safety Education, Youth Development, etc. to make sure that these programs fit into the fundraising plan.

•
Uphold staff and organizational policies that foster diversity continue to make BNB a workplace that is welcoming to people from a wide variety of race and class backgrounds, in particular to people of color and people from poor and working class backgrounds.

•
Attend biweekly staff meetings.

•
Represent Bikes Not Bombs and our programs to institutions, press, and members of the public as required by your work.

•
To have fun!

Salary: 30 hrs @$34,000-$36,000 FTE

Please email a resume and cover letter, outlining how your skills and experience meet the qualifications of the position and stating how you heard about this opportunity, both in Word format, to Jasmine Laietmark at hiring@bikesnotbombs.org.

DEADLINE EXTENDED: Submissions due Oct. 15
