Mechanic 1 Name:


     


Mechanic 2 Name:

Date: 






     
Date:
Use the following checklist to guide you as you work on the bike. Check off and make notes as necessary. If you need help or have questions, please ask the head mechanic or consult the mechanic guides.
______Bicycle Information: Flip this sheet over and record the make, model, and color of the bike in the section titled “For Staff/Volunteer Mechanic Use Only.”
______Tire Condition: Check for overall wear and tear, punctures, holes, skid marks, sidewall rot, etc. 
Does the tube need air or patching? Does the tube or tire need replacing? 
______Seat Post: Check to make sure the seat moves by loosening the seat post clamp and trying to twist the post. If it moves, lubricate the seat post with the green grease. If not, consult the head mechanic.
______Saddle and Handlebars: Check to make sure that the saddle is level and straight.  Check to see that both the stem and the seat post are safe heights and that ALL of the bolts are tightened. 
______Wheel Bearings: Check for play and smoothness of rotation. Adjust (loosen or tighten) as needed.
______ Front    ______ Rear          (Please consult mechanic guides for more in-depth repair tips.)
______Wheel Trueness: Are the wheels true (rotating without wobbling from side to side)? Can they be trued or do they need replacement? 
______ Front    ______ Rear 
______Crank/Bottom Bracket: Check for play and smoothness of rotation. 
Does it need adjustments? Adjust by loosening or tightening as needed. (Please consult mechanic guides for more in-depth repair tips.)
______Brakes: Check to see if working properly. Are brake levers intact? Are cables in good condition? Do they have cable tips? Check for kinks, corrosion, and fraying. Are pads positioned correctly on the rim? Is there still wear left? 
______ Front Brakes  ______ Rear Brakes 
______Shifting: Check to see if working properly. Do the shift levers work? Are they in good condition? Are the cables and cable housing in good condition? Are there cable tips? Check for kinks and bends, corrosion, and fraying. Do both the front and rear derailleurs work? Are they frozen or rusty? (Please consult mechanic guides for more in-depth repair tips.)
______Front Shifting    ______ Rear Shifting 
______Chain: Check for wear, kinks, rust. If you need to replace the chain, please consult the mechanic guides.
______Headset: Tight?
______Reflectors and Reflective Tape: Does your bike have them? If not, it needs them!
______Front reflector (white)    ______ Rear reflector (red)   _____ Tape (on rear seat stays and fork) 
______Test Ride: Make sure the bike shifts, brakes, and feels all-around comfortable outside.  WEAR A TEST-RIDE HELMET (hanging up by the front door)!  It’s the [BRV] Law! 
